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MOJIOKEHUE
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1. O6mue nosoxkenns

I.1. Apxus MyHuumnateroro 4BTOHOMHOI'O  JIOIIKOIBLHOIO  06pa3oBaTelbHOro
YUPCKICHNA UEHTP pasBHTHS pebGenka — AeTckuii can No 34 (nanee — MAJIOVY)
CO3MAN JUIs XpaHeHUs! JIOKYMEHTOB, odpasytolmxces B ee JACATCJIBHOCTH, a Takke
3AKOHYCHHBIX [1eJIONPOU3BOICTBOM AOKYMEHTOB [PAKTHYECKOIO Ha3Ha4YeHHs, ux
orbopa U yuera.

1.2. B cBoeii nesirensrocty apxus MAJIOY PYKOBOJIcTBYeTCs Denepanbhpiv
3aKOHOM OT 29.12.2012 Ne 273-®3 "O6 obpaszoBanuu B Poccuiickoli Denepannn’,
DenepanbHBIM  3aKOHOM  OT 22.10.2004 Ne 125-®3 "Op ApXUBHOM Jlejie B
Poccuiickoit Penepatmun”, HOpMATHBHBIMMU IIPABOBBLIMHM aKTaAMH M METOHYECKHMHU
PEeKOMeHiatuaMu - DeiepasibHOTo dPXHBHOrO areHTCTBa (Janee — Pocapxug),
HOPMaTHBHBLIMH TNpPAaBOBBIMH  aKTaMu i METOIMYECKUMHU  pPeKOMEHIaLUsIMU
cyobekta Pd | yeragowm u JOKATBHBIMH HOPMATUBHBIMH aKTaAMU OO0, Hacrosim
NOJIOKEHHUEM.

1.3. Hacrosiee nosioxkenue pazpaboraHo Ha ocHOBaH UM [IpumepHoro nosoxenus
00 apxuBe yuperxiens, OPTAHU3ALMH, TIPEIPHSITUS, YTB. lpukaszom Komurera
1o Jjienam apxuBoB npu [lpaBurenbcrge PP o1 18.08.1992 Ne 176, YTBEpKIaeTcs
pPykoBoaurenem MAJIOV.

1.4, O6pazosarenpuas opranmsanus  obecrieynupaer apXHUB  HEOOXOIUMBIM
noMeleHuem, o0opy oBaHneM u KaJIpamH.

1.5. Apxus MAJIOV BO3ITIABISCT  OTBECTCTRCHHBLIH 34 ApXUB,  KOTOPBIH
Ha3HA4aCTCst IPUKAa30M PYKOBOIUTEN s MAJIOY wu noguunsiercs HENOCpenCTBEHHO
pyKoBosureno MAJIOY.

1.6. Apxus paboraer mo [U1aHy, YTBEPKACHHOMY DPYKOBOIUTE eM MAJIOY, u
OTHHTBIBACTCS IIepPell HUM B CBOCHH pabore.

2. 3a1a9m u pyakumnn apxuBa

2.1. OcroBubIME 3a1a9amu ApXMBAa SIBIISIHOTCS :



2.1.1. KommuiekToBaHME apXuBa 3aKOHUYEHHBIMHU Jenonpou3BojactsoM MAJIOY
JOKYMEHTaMH, COCTaB KOTOPBIX MPEIYCMOTPEH pa3iesioM 3 HACTOSIIETro
MTOJIOXKEHUS.

2.1.2. VYyer, oOecniedyeHUE COXPAHHOCTH, CO3JIaHHE HAYYHO-CIPABOYHOTO
ammapara, UCIOJIb30BaHUE JOKYMEHTOB, XPaHSIIUXCS B apXUBE.

2.1.3. OcymecTBieHre KOHTpOJs 3a (popMUpoBaHHEM U OdOpMIICHUEM el B
nenonpousBoactse MAJIOY.

2.2. B COOTBETCTBUM C BO3JIOKEHHBIMU Ha HETO 3aJjadyaMU apXUB OCYIIECTBISET
cienyromue ¢yHKIUU:

2.2.1. Ilpunumaer He TMO37HEE, 4YE€M Uepe3 JiBa Troja IOCiie 3aBEpIICHUS
JIEJIONPOU3BOICTBOM, YUMUTHIBAET M XPAHUT JIOKYMEHTBI JIOJITOBPEMEHHOTO
XpaHEHUsT W MO JHUYHOMY COCTaBy, o0Opa0OTaHHbIE B COOTBETCTBUU C
TpeOOBaHUSMHU, YCTAHOBJIICHHBIMU PocapXuBom.

2.2.2. CocTaBisieT W TPEICTABISET HE IMO3JIHEE, YeM uepe3 JiBa roja Mocie
3aBEPIICHUS JICJIIONPOU3BOJICTBOM T'OJOBBIE pa3/iefibl OMUCEH JeNl MO JUYHOMY
COCTaBy Ha pacCMOTpEHHE IKcrepTHON komuccuu (nainee — OK) MAJIOY.

2.2.3. OcymecTBIseT y4eT U 00ECreynBaeT MOJHYK COXPaHHOCTh NMPHUHSTHIX Ha
XpaHeHHue Je.

2.2.4. Co3maer, MOMOJHSAET W COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN ammapaTr K
XPpaHSIIUMCS B apXUBE JIeJIaM U JOKYMEHTaM.

2.2.5. Opranusyer UCIoJIb30BaHUE JOKYMEHTOB:

— unpopmupyer pykoBoactBo MAJIOY o cocrtaBe u coaepkaHUU
JNOKYMEHTOB apXHBa;

— BBIJAET B YCTAHOBJICHHOM MOPSAJKE Jeja, JOKYMEHTbl WIH KOIHUHU
JIOKYMEHTOB B IEJISAX CIY>KEOHOTO M HAy4YHOr'O HCIIOJIb30BaHUs, JJid paboOThl B
NOMEUIEHUN apXUBa;

— UCIIOJTHSAET 3aMpOChl OPTraHU3aINil U Tpak/iaH 00 YCTaHOBIEHUU TPYIOBOTO
CTa)ka M JIPyTHUM BOIIPOCaM COLMAJIbHO-IIPABOBOIO XapaKTepa, B YCTAHOBICHHOM
NOPSIIKE BBIJAET KOMHUH IOKYMEHTOB U apXUBHBIE CITPaBKHU;

— BEJIET YUET UCIOJIb30BAHMS JOKYMEHTOB, XPAHIIIUXCS B apXHBE.

2.2.6. IIpoBoguT H3KCIEpPTH3Y IIEHHOCTH JIOKYMEHTOB, XPaHSIIUXCS B apXuBe,
yuacTtByeT B pabore DK MAJIOY.

2.2.7. Oka3pIBaeT METOIUYECKYIO TTOMOIIb OTBETCTBEHHBIM 3a JIEJIOMPOU3BOICTBO
B COCTaBJICHUU HOMEHKJIATYPHI eI, KOHTPOJIHUPYET MPaBUILHOCTh (DOPMHUPOBAHUS
1 opOopMIICHUS JeN B JIEJIOMPOU3BOACTBE, a TAKKE MOJATOTOBKY JEJN K mepeaaye B
apxu MAJIOY.

2.2.8. YdacTByeT B MPOBEICHWN MEPONPHUATHI IO TMOBBIMICHUIO KBATH(PUKAINH
pabOTHHKOB (OTBETCTBEHHBIX 332 apXUB M JCJIONPon3BoaAcTBO B MAJIOY).

3. CocTaB 1I0KYMEHTOB apXuBa

B apxuB nocrymnaror:

3.1. 3akoHYEHHBIE JCIOMPOU3BOJICTBOM JOKYMEHTH BpeMeHHOro (cBbimie 10 jieT)
CpOKa XpaHEHHs, HEOOXOJUMbIE B MPAKTUUYECKON AEATEIbHOCTH, JOKYMEHTHI IO
JTUYHOMY COCTaBy, 00pa3oBaBIIMECs B pe3yibTate aeareabHoctu MAJIOY.

3.2. JIokyMEeHTBI TTIOCTOSTHHOTO XPaHCHHS W TI0 JUYHOMY COCTaBY YUPEKICHUM-
MPEIIECTBEHHUKOB.



3.3. HayuHo-cripaBOYHBIi anmapaT K JOKyMEHTaM apXuBa.

3.4. JIuunsie Gpouapl pabotHukoB MAJIOVY.

4. IIpaBa 1 00513aHHOCTH OTBETCTBEHHOI'0 32 APXUB

JIisi BBIMOJTHEHUS! BO3JIOKEHHBIX HA HEro 3a7ady M (yHKUUN OTBETCTBEHHBIH 3a
apXuB MMEET MPaBo U 00s3aH:

4.1. KoHTponaupoBaTh BBHINOJHEHHUE YCTAHOBIEHHBIX MpaBUJ paboOThl C
nokymentamu B MAJIOY.

4.2. 3anpammBate OoT coTpyaHukoB MAJIOY cBeneHus, HeOOXOAUMBIE s
paboThl apxuBa.

4.3. JlaBaThb pa3bsCHEHUS M PEKOMEHJALMU MO BOIMPOCAM, BXOMASIIMM B
KOMIIETEHIMIO apXHBa.

5. OTBETCTBEHHOCTH 32 (PYHKIIMOHMPOBAHUE APXUBA

5.1. OTBETCTBEHHOCTh 3a HaJJIeXKallee M CBOCBPEMEHHOE BBINIOJHEHHUE apXUBOM
3aad U (QYHKIUH, NPEAYCMOTPEHHBIX HACTOSILIUM TOJOXKEHUEM, HECET JIMIIO,
OTBETCTBEHHOE 32 apXUB.

5.2.  OtTBeTcTBEHHbIE 3a BEJEHUE JICIIONPOM3BOJICTBA, IMOATOTOBKY H
NpeJICTaBlIeHUe JTOKYMEHTOB Ha XpaHEHUE B apXHUB, HA3HAYAIOTCS PYKOBOIUTEIEM
MAJOYVY.

5.3. KoHTpo:b 3a 1e4TeIbHOCTBIO apXUBa OCYIIECTBIsAET pyKkoBoauTens MAJIOY.



